Activating your MyWashburn Account

You are automatically assigned a MyWashburn account (my.washburn.edu) when you are
admitted to Washburn University. After you are admitted you will receive an email from
Information Technology Services at the personal email address you provided when you filled

out your application to Washburn. This email will contain instructions about how to activate
your MyWashburn account and how to access IT resources at Washburn.

Username

| WASHBURN

Password UNIVERSITY

Forgot Password?

NEED HELP?

+ Washburn's Password Management website is a tool you can use to change your WUAD password, or recover

it if you've forgotten it. This service also allows for manually unlocking your account if it becomes locked.
« Make sure to use your Washburn Email Address format (john.doe@washburn.edu).
+ FAQ - Frequently Asked Questions.
« Full instructions - A full guide to the self-service website containing the items below.

* Account M; Enroll instructions - A gh to help with the self-service enrollment

process.

 Set New Password instructions - A guide explaining how to change your password.

« Forgot Password instructions - A guide on how to recover a forgotten password.




WU-View: Make Payments and add Authorized Users

1. Go online to my.washburn.edu and log-in to MyWashburn and locate the "Student Account

Information" tile.
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2. Click “WU-View Login” link
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3. To pay tuition, click “Make Payment” and follow prompts. To allow parent access, click
“Authorized users,” enter desired email address and select billing/payment access options.
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#  MyAccount  Make Payment = PaymentPlans  Deposits  Refunds  Help

Announcement To/sign/up for direct depasit GFYouF refungs, complete your setisp In e Refund Account My Profile Setup

Setup page.
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Student Account ID: xxxxx6914
Welcome to WU-View, the online Business
Office at Washburn University and Washburn
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users can view account activity (be sure to View Activity Electronic Refunds
select the term you wish to see in the drop

down box), make a payment (via webcheck,

debit, or credit card), set up an account for
direct deposit refunds, set up a payment plan Statements @ Notifications
set up scheduled payments, pay housing, law

seat, or tuition deposits, and print:a PDF copy You currently do not have any billing statements.

of an eBill statement. Outstanding charges on
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Authorized Users

v Add Authorized User

E-mail address of the authorized user: T———E——

Would you like to allow this person to view your billing statement and account activity? ® Yes No

Would you like to allow this person to view your payment history and account activity? ® Yes No
Col Cancel

Agreement to Add Authorized User

I hereby authorize Washburn University to grant e {Ul| access to my accounts, including ability to
view all billing statements, payment history, and/or make payments accordingly. My payment methods and credit card
and/or checking account information will remain confidential and hidden from all other users. I understand that I am still
primarily responsible for ensuring that all my accounts are paid on time and in full.

This agreement is dated Tuesday, October 10, 2017.
For fraud detection purposes, your internet address has been logged:
198.252.15.206 at 10/10/17 10:02:46 AM CDT

ANY FALSE INFORMATION ENTERED HEREON CONSTITUTES AS FRAUD AND SUBJECTS THE PARTY ENTERING
SAME TO FELONY PROSECUTION UNDER BOTH FEDERAL AND STATE LAWS OF THE UNITED STATES. VIOLATORS
WILL BE PROSECUTED TO THE FULLEST EXTENT OF THE LAW.

Please check the box below to agree to the terms and continue.

I Agree

Print Agreement Cancel
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