
Pcard Travel Charges

The charge should be on the travel report with 
Pcard as the payment type.

The travel charge will be on the Pcard 
holder’s Pcard expense report for the 

appropriate billing cycle.
AND

The charge will be on the traveler’s travel 
report, after the travel occurs, with 

University Paid as the Payment Type.

Is the 
Pcard 

Holder the 
Traveler?

NOYES

Did the 
travel occur 
during the 

Pcard 
cycle?

NO
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