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Shred bin guidelines

What can go In a shred bin:

> Clean paper, any color > Mail =including
and any size window envelopes
> Blueprints > Photographs
> Newspapers > File folders, any colar
> Magazines > No need ta remove

staples, paper clips; rubber

* B
rochures bands or small hinders

What does not go in a shred bin:

Paper Exceptions Plastics* Hardware*
» Cardboard » Plastic bags and » Computer parts
> Telephone hooks 4 Eﬂiﬁg:ﬁim 4 Pi':ig‘:'e'fﬂ’;ﬁ t
. ] ] phetocopler parts
» Hardcovel book :
REeKs CDs, DVDs > Trashor hazardous
> Ba:kup&VC:_F# tapes materials
* Transparencies ¥ Melals (including
» |0 badges and hinders, hanging
driver's licenses folders, larae clips)
> Micrdfiche ang » Batterles
Micrafiim
» Xrays
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